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Attaching Line Item Cost Backup - BillBlast 
LBBS Billing  

 

Open Attachments in BillBlast.  

 

 

Click on the file you want to extract the pages from. 

 

 

In your download icon in the top toolbar of your web browser right click on the 
document and choose “Open with system viewer” so the document opens in Kofax. 

 

 

Once in Kofax you can use “ctrl F” to find the detail from the cost and extract the 
page.  
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In this example there is a cost for $21.90. I would use the amount or the matter id 
reference “37586-1296” 

 

 

Enter the search criteria in the Search field after using “ctrl F”. 

  

 

 

Once you find the correct page navigate to the Pages Panel on the left side of Kofax 
and right click the page and choose Extract. Save locally and then attach in BillBlast 
and link to the cost.  
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Click Add in the View Attachments in BillBlast, choose the file and Save.  

Click the link image in the Line Item # column to link to a cost on the bill. 

 

 
 

 


